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Abstract layout guide for International TVET & Entrepreneurship Conference (ITEC 2022) using Microsoft Word
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Abstract. The abstract should be typed in single-spaced in 10-points Times New Roman and not more than 200 words. The abstract should not only indicate the subject and scope of the paper but also summarize the author’s conclusion. Structured abstract must be a brief, comprehensive summary of the contents of the article. It allows readers to survey the contents of an article quickly. An abstract summarizes the major aspects of a paper. It should succinctly summarize the purpose of the paper, the methods used, the major results, and conclusions
Keywords: Maximum of 5 keywords that define the subject matter.

Introduction 
It is expected that authors will submit carefully written and proofread material. Careful checking for spelling and grammatical errors should be performed. Papers should clearly describe the background of the subject, the authors’ contribution, including the methods used, results and concluding discussion on the importance of the work from both scholarly and managerial perspectives. [Paragraph]
The Full Paper must be written in English or Bahasa Melayu or Bahasa Indonesia. Author should follow the following guidelines. This template explains and demonstrates how to prepare your final manuscript or full paper to be considered in journal publication. The best is to read these instructions and follow the outline of this text.
This format is to be used for submissions to be considered in the online proceedings, which will have an ISSN number and be made accessible from the conference website after the conference. Following the conference, papers will be given a DOI reference to ensure they are picked up in scholarly web searches. We aim to produce conference proceedings of professional and consistent quality. We appreciate you carefully following the instructions outlined in this guide. The easiest way is to download a template from the conference website and replace the content with your material.

This template document itself uses the same formatting as required for the Conference so your full paper should appear visually very similar. You can access template styles for Titles, paragraphs, and other styles directly from the Quick Style Menu that is part of the Home Menu in Word. You can either write directly into the template or paste your finished text into it and choose ‘match destination formatting’ in the pop-up menu that appears when you paste in text. Do not change the predefined formatting settings in this document (such as paper size, orientation, margins, typeface, size, indents, spacing, headings, etc.).
Please indent the text paragraphs. Please state clearly the aim (and scope) of the study, the materials and methods, and the main findings and brief analysis of the study. Please observe Figure 1 and Table 1 to include figures and tables in the abstract, respectively. 
Main Result 
The section headings are in boldface capitalize each words.
The full paper should be written in MS Word format, preferably as in MS Word and choosing the "Keep Text Only" option if you are copying and pasting text from another document in which the formatting is different. Use single spaces in 10-point Times New Roman and the text should be justified. The Full Paper including figures, tables and references must have a minimum length of 5 pages and cannot exceed 12 pages. When writing the paper please remember to use either British, or US, spelling but not a mix of the two, i.e., if you choose British spelling it would be colour not color; behaviour (behavioural) not behavior; [school] programme not program; [he] practises not practices; centre not center; organization not organisation; analyse not analyze, etc. 
Please don’t add any page numbers as they will be added.
Second level headings are typed in italic boldface with capital first letters (like the subsection heading of this paragraph).  Figures can be included in your paper and referred to in the text as Figure 1, Figure 2, and so on. Please ensure that the figures are inserted in the text box provided below.
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Figure 1. Example of figure for the full paper
A table should be inserted like the one below and referred in the text as Table 1, Table 2, and so on. Please avoid vertical rules and shading in table cells.

Table 1. Example of table for the extended abstract
	Table content
	Cell one
	Cell two

	Content 1
	12
	5

	Content 2
	13
	3


Citations

The whole citation should follow the Harvard style, enclosed within parentheses (author surname, year) if not a natural part of the surrounding sentence; the year should be enclosed within parentheses if the names do form a natural part of the surrounding sentence. Citations of works by two authors should have ‘and’ (not an ampersand) between the names. Citations of works by three or more authors should have the first author followed by et al in italics with no trailing stop.

In-text lists of references should be listed in chronological order (e.g. author1, 2002, author2, 2004, author3, 2008). Publications by the same author(s) in the same year should be identified with a, b, c (e.g. 2008a, 2008b) closed up to the year.
When a cited work has three or more authors in the text, the form (main author et al. year) is used (Don’t forget to italicize et al.).

A reference list should appear at the end of the paper under the heading "References". All the references should be arranged in alphabetical order. Please follow the examples below (cf. References). 
Special Signs 
For example, α γ μ Ω () ≥ ± ● Γ {11 0} should always be written in with the fonts Times New Roman or Arial, especially also in the figures and tables.
Equations

Equations (refer with: (1), (2), ...) should be indented. It is recommended to have one line of space above the equation and one line of space below it before the text continues. The equations have to be numbered sequentially, and the number put in parentheses at the right-hand edge of the text. Equations should be punctuated as if they were an ordinary part of the text. Punctuation appears after the equation but before the equation number, e.g.
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Conclusion

The conclusion is intended to help readers understand why the findings should matter to them. A conclusion is not merely a summary of the main topics covered or a re-statement of the research problem but a synthesis of key points and recommendation of new areas or improvement for future research.
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Appendix 
Add your tables and figures or captions separately as formatted in earlier instructions 

Name them accordingly to the table or figure number and description 

